
The City of Oklahoma City

Finance Department

Procurement Services Division

Purchasing Process



 Material items and services 
 Procurement bid process
 Managed by Procurement Services 

 Professional services
 Request for Proposals (RFP)
 Managed by individual departments

 Construction-related bids 
 Construction bid process
 Managed by the Public Works Department 

Types of Bids/Proposals



 Material items and services 
 $25,000 for a single purchase – approved by 

the City Council
 $25,000 per year or in aggregate – approved 

by the City Council
 $2,500 - $25,000 – informal quotes are 

obtained by departments and reviewed by 
Procurement (if not on contract)

 $2,500 – follow department policy (if not on 
contract)

Formal Bid Limits



Types of Procurement Purchases

 Agreements for material items and services
 Office Supplies
 Janitorial Supplies
 Plumbing Services
 Cleaning Services
 Office Furniture

 One-Time Purchases
 Fire Trucks
 Dump Trucks
 Heavy Equipment

 Professional Services
 Software
 Consulting Services
 Auditing Services



 Specifications are developed based on the 
needs of City departments

 Specifications are written to be clear and non-
restrictive to allow for competition

 Specifications for Bids and RFPs are posted in 
BidSync and advertised in the Journal Record on 
Wednesday of each week

 Each week, an e-mail notification of 
bids/proposals is sent to several agencies who 
serve Disadvantaged Business Enterprises (DBE)

 If you wish to be added to this e-mail group, 
please e-mail amy.simpson@okc.gov

Bid Process

mailto:amy.simpson@okc.gov


 All bids/proposals musts be submitted 
electronically through BidSync

 Bidders can register to bid through BidSync at 
no cost

 Bids close at 10:00 a.m. on Wednesdays
 RFP’s close at 4:00 p.m. on Wednesdays

Submitting Bids/Proposals



 City staff will analyze bids to determine the 
lowest and best bidder(s)

 Recommendations are forwarded to the City 
Council for approval

 Agreements are for a term of one year
 Agreements can provide for annual renewals
 The terms of renewals if desired will be 

included in specifications

Award of Contract



 Contracts are monitored for compliance
 Invoices are submitted to Accounts Payable
 The City targets to make payments within 30 

days after receipt of an invoice
 The City also uses purchasing cards to provide 

immediate payment for purchases less than 
$5,000

Award of Contract



 Register with BidSync
 Navigate to https://www.bidsync.com/the-city-

of-oklahoma-city
 Click on REGISTER FOR FREE
 There is no charge to register to bid on City of 

OKC bids
 They have subscriptions you can purchase (not 

necessary)

BidSync Registration Process

https://www.bidsync.com/the-city-of-oklahoma-city


 Go to the City’s website at:
https://www.okc.gov/departments/bidding
 Training video is available with instructions on 

how to bid on procurement bids
 Training video is also available with instructions 

on how to bid on construction projects
 Link with information on how to become a 

prequalified construction bidder
 Link to tell you which Procurement Buyer to 

contact if you have questions about our 
commodities/agreements

BidSync Training 

https://www.okc.gov/departments/bidding


https://www.okc.gov/departments/bidding

https://www.okc.gov/departments/finance/bid
s-auctions-and-sales/bids

https://www.bidsync.com/the-city-of-
oklahoma-city

Websites

https://www.okc.gov/departments/bidding
https://www.okc.gov/departments/finance/bids-auctions-and-sales/bids
https://www.bidsync.com/the-city-of-oklahoma-city


City Clerk’s Office receives all bids 
and proposals

Bid Committee opens all bids at a 
public bid opening

No bid opening for RFPs
Proposals are referred to department 

for committee review

Types of Bids/Proposals



➢Architect and Engineer Selection Process

➢Contractor Prequalification

➢Construction Project Bidding

Public Works Department



Architect and Engineer 
Selection Procedure

➢ Advertisement

➢ Consultant Response

➢ Selection Committee Evaluation and Selection

➢ Interviews and Selection

➢ Consultant Review Committee Report

➢ Council Authorization

➢ Contract Negotiation

➢ Council Approval



Architect and Engineer 
Advertisement Notification



➢Submit Letter of Interest 

➢Selection Committee Evaluation

Architect and Engineer 
Advertisement Response



Architect and Engineer Interviews



Architect and Engineer 
Contract Negotiation and Approval

➢City Council Authorization to 
Negotiate Contract

➢Scope of Work and Fee Negotiation

➢City Council Approval



okc.gov

Engineer and Architect Resources



Prequalification Application Process



➢Application online at 

➢www.okc.gov/departments/public-
works/contractor-resources/prequalification

➢Required for bidding construction projects

➢Major Categories

➢Bridge, Building, Paving, Environmental, Sanitary 
Sewer, Storm Water, Water, Traffic Signal

Contractor Prequalification

http://www.okc.gov/departments/public-works/contractor-resources/prequalification


➢Competitive Bidding Act

➢City Bidding Requirements for 
Construction Projects

➢Electronic Bidding

➢City Standard Specifications

Construction Bidding



➢Electronic Bidding

➢City Clerk page on 
okc.gov

➢www.bidsync.com

Electronic Bidding



okc.gov

Standard Specifications



okc.gov

Contractor Resources



➢Public Works Department

➢ https://www.okc.gov/departments/public-works

➢ 405.297.2581

➢A/E Contracts

➢ Chad Meisenburg, Contract Administrator

➢ chad.meisenburg@okc.gov

➢ 405.297.2030

➢Contractor Prequalification

➢ Jose Lemus, Prequalification Manager

➢ jose.lemus@okc.gov

➢ 405.297.2293

Contact Information

https://www.okc.gov/departments/public-works
mailto:chad.meisenburg@okc.gov
mailto:leana.dozier@okc.gov


Permits Required

Go to the City’s website at:
https://www.okc.gov/departments/development
-services/development-center/permits

Or go to : www.okc.gov
Hover over “I want to”, found at the top right of 
the page and click on get a building permit.

https://www.okc.gov/departments/development-services/development-center/permits
http://www.okc.gov/


➢Permitting Requirements

Development Services 
Department



When is a permit required?

Permits Required

Permits are required when you construct, 

alter, repair, enlarge, move or demolish any 

primary or accessory structure.



 Call (405) 297-2948
Permit Call Center

 Walk-in 420 W Main St., 8th floor
(Office hours 8 a.m. to 5 p.m.)

 Fax application to (405) 552-6024 
Download applications & forms from the City’s 
website

Permits Required

How to Purchase a Permit

https://www.okc.gov/departments/development-services/development-center/applications-forms


 New Construction

 Remodel

 Demo

 Fire Restoration

 Move-On

 Install

 Storm Shelter

 Parking Lot

 Fences

 Retaining Wall

 Pool

Permits Required

Submittal Checklists

https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539
https://www.okc.gov/home/showdocument?id=3539

