




PRELIMINARY PLAT CHECKLIST 

 

Filing Fee: Under 10 acres - $2,200.00 

                        10 or more acres -   $2,500.00 

 

10 copies of plat (must be folded) 

5 copies of supporting maps (if any) 

1 copy of ownership list* (see below) 

2 copies of Subdivision Log Sheet (Application)/(attached) 

1 letter of authorization from the property owner(s) w/proof of ownership (deed to 

property) 

2 copies of Park Agreement (if applicable) 

2 copies of Park Impact Fee Review Form (if applicable) 

 

The preliminary plat drawing must be received by filing deadline to: 

Jared.martin@okc.gov and MaryJane.Dossett@okc.gov 

 

It is preferred that drawing files be submitted via email.  They may also be 

submitted on a CD or DVD, or a thumb/flash drive. All plat files must be sent/saved 

as .shp files to import into ArcGIS.  All the files are supposed to be in the City’s 

coordinate system already, but in the case it hasn’t been done we will not be able to 

import the files without them being set in our coordinate system and at the proper 

elevation (0).  Make sure all layers are turned off except the plat information.  The 

only things that should show up are the plat boundary, lot lines, street center lines 

and ROW.  All easements, meters, building lines, etc, should be turned off before 

saving as a .shp file.  There will also likely be more than one file created when saved 

as a .shp file.  All files are needed in order to import the plat into GIS. 

 

**The Ownership List must contain all property owners, their complete mailing 

address and legal description, who own property within a 100 foot radius of the 

exterior boundary of the plat.  Radius must increase in increments of 100 feet until 

not less than 10 separate individuals are provided.   The Ownership List MUST be 

current within 30 days of the date of submittal of the application.   

There is one public hearing for consideration of a preliminary plat. Planning 

Commission review is approximately six weeks from the time the application is 

submitted to the Development Services Department.  Once the Planning 

Commission makes a recommendation, the developer may submit a final plat on all 

or a portion of the preliminary plat. Attached is a Planning Commission schedule of 

meetings with appropriate filing deadlines. 

Preliminary Plats expire five (5) years from the date of Planning Commission 

approval or five (5) years from the date of the last Final Plat approved by the 

Planning Commission. 

$1,200.00 Filing Fee for extension of expiration date. 
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