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APPLICATION FOR PRIVATE ROADWAY EASEMENT/RURAL 5-ACRE DEVELOPMENTS 

Staff use only 
 

Date Filed     

Ward #     

Existing Zoning   

 
Applicant:                 
 
General Location of private roadway easement/rural 5-acre development:      
                
 
Part of the _________Quarter, Section __________, Township _____ North, Range ________________ 

 

NAME OF DEVELOPMENT OR STREET: ___________________________________________________ 

 

THE FOLLOWING ITEMS MUST BE SUBMITTED WITH THIS APPLICATION: 

a) One (1)) ORIGINAL of the private roadway easement(s).   The legal description of the easement(s) must be 
on the easement form or included as an attachment.  The easement must be an original and not a faxed 
copy. 

b) A copy of the deed(s) to the subject property.  
c) If the applicant is not the owner of the property, a letter of authorization from the owner is required. 
d) A filing fee of $350.00.  Make check payable to “City Treasurer”. 
e) Three (3) copies of a diagram and/or survey of the proposed tracts or parcels and private roadway 

easement(s).  The diagram/survey must have dimensions of each tract/parcel and easement(s).  See pages 
2 and 3 for additional requirements. 

f) Attached is an example of a private roadway easement.  
g) All private roads must be paved in accordance with the attached detail from the Public Works Department. 
 
 
Each tract or parcel within a five acre rural subdivision or abutting a private road easement  must contain more 
than five acres.  Adjacent statutory right-of-way (section line road) may be included in the size of each tract or 
parcel (Ordinance #22,319) if zoned AA Agricultural District.  The private roadway easement may be included in 
the size of each tract or parcel.  The private roadway easement must be at least 60 feet in width.  The City of 
Oklahoma City will not be responsible for maintenance of the private roadway.   
 
 
 
___________________________________________  _______________________________________ 
Signature of Applicant      Applicant                    PLEASE PRINT 

___________________________________________  _______________________________________ 
Phone        Mailing Address 
 

_______________________________________ 
City, State, Zip 
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Submittal requirements for review of five acre rural developments with private roads or 
individual private road easements: 
 
The developer/applicant must submit all required documents noted below before the Development 
Services Department staff can commence review. 
 
1. The application for private roadway easement/rural 5-acre developments, which must include 

the developers/applicants name, address and phone number and the name of the surveyor or 
engineer authorized to represent the property.  If the application is signed by a surveyor or 
engineer, a letter of authorization from the property owner is required. 

 
2. A plat of survey depicting the individual tract or tracts or private road easement.  The plat of 

survey must be drawn at a scale of one hundred feet to an inch from an accurate survey on one 
or more 24" x 36" sheets.  Developments that contain 80 or more acres may be drawn at a scale 
of two hundred feet to an inch. 

 
3. The plat of survey must include the following: 
 

a. boundary lines of the area being subdivided with accurate distances and bearings with 
land ties to at least one section corner; and the legal description of the property if the 
survey indicates individual tracts 

b. private road easement locations, minimum 60' easement width; the legal description for 
the private road easement should describe the centerline of the easement with the note 
“30 feet on either side of the following described centerline”. 

c. dimensions of tracts and easements 
d. for irregular shaped tracts, the width of the tract at the required front building line. {The 

required front building line for AA zoned property is measured 75 feet from the 
centerline of the private road easement.} DO NOT show the front building line on the 
survey.  Minimum lot width in the AA district is 150 feet. 

e. name of development 
f. name of developer 
g. name of surveyor or engineer 
h. adjacent section line roads 
i. legal description of entire development (unless survey depicts private road easement 

only) 
j. identification numbers of the individual tracts (note them as “tracts” not “lots” 
k. location map indicating subject area as it relates to section, township and range 
l. any other information that may be necessary for the appropriate review of the 

subdivision. 
 
4. A private road easement or easements must include the following: 
 

a. legal description of each private road and the name of the private road.  An example of 
the accepted type of private road easement is attached. 

b. public utility easements are not a part of the approval process for five acre rural 
developments and must not be referenced on the private road easement. 
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5. Staff will notify the developer of a five acre rural subdivision/private road easement of any 
changes or additional information that may be required within approximately two weeks of 
the submittal date of the application.  Any changes required by staff must be done by the 
applicant/developer prior to the official administrative approval of the five acre rural 
development or private road easement. After review of the five acre rural development or 
private road easement, the developer/applicant shall provide the staff an original of the plat 
of survey with all corrections made as required from the appropriate city departments. 
 

6. The official approval of a five acre rural development/private road easement shall be placed 
on the face of the plat of survey and shall be in the form of a stamp with the notation 
“Approved as Authorized by the Oklahoma City Planning Commission this _____ day of 
_____________, ____”.  The stamp shall also consist of the signature of the staff person 
approving the five acre rural development/private road easement. 
 

7. After administrative review and approval of the rural development/private road easement, all 
private easements must be filed of record in the appropriate county clerks office prior to the 
official administrative approval of the five acre rural development or private road easement.  
Public utility easements are not a part of the approval process for five acre rural 
developments.  Addresses of the proposed tracts shall be provided by the staff and noted on 
the plat of survey prior to its distribution. 
 

8. Copies of the officially approved five acre rural development/private road easement shall be 
made by the staff and distributed to the appropriate departments, agencies and utility 
companies.  The original plat of survey/private road easement shall be returned to the 
developer. 
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